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Introduction and Promulgation
The District Emergency Preparedness Plan addresses the Ontario-Montclair Unified School District's responsibilities in emergencies associated with natural disaster, human-caused emergencies and technological incidents.  It provides a framework for coordination of response and recovery efforts within the District in coordination and with local, State, and Federal agencies.  The Plan establishes an emergency organization to direct and control operations at all sites during a period of emergency by assigning responsibilities to specific personnel. The District Emergency Preparedness Plan:

· Conforms to the State mandated Standardized Emergency Management System (SEMS) and effectively restructures emergency response at all levels in compliance with the Incident Command System (ICS).

· Establishes response policies and procedures, providing Ontario-Montclair Unified School District clear guidance for planning purposes.

· Describes and details procedural steps necessary to protect lives and property.

· Outlines coordination requirements. 

· Provides a basis for unified training and response exercises to ensure compliance.

Requirements

The Plan meets the requirements of San Bernardino County’s policies on Emergency Response and Planning, the Standardized Emergency Management System (SEMS) Operational Area Response, and defines the primary and support roles of the District and individual schools in after-incident damage assessment and reporting requirements.

Purpose
The Purpose of the District Emergency Preparedness Plan is to protect the safety and welfare of the employees, visitors, volunteers, and students in the Ontario-Montclair School District's schools, facilities and grounds, and to ensure the preservation of public property under the jurisdiction of the Ontario-Montclair  School District

Scope

The Scope encompasses all District facilities, schools and alternative, adult, and special education centers.  It addresses a broad range of major emergencies that may affect more than one site.  Such events include earthquake, hazardous materials emergencies, flooding, landslides and wildfires.  Also included are procedures for emergencies that may or may not require the full or partial activation of the District Emergency Operations Center (DEOC).

The objectives of the plan are to:

· Protect the safety and welfare of students, employees and staff.

· Provide for a safe and coordinated response to emergencies.

· Protect the District's facilities and properties.

· Enable the District to restore normal conditions with minimal confusion in the shortest time possible.

· Provide for interface and coordination between sites and the District Emergency Operations Center (DEOC).

· Provide for interface and coordination between sites and the County or city EOC in which they reside. 

· Provide for the orderly conversion of pre-designated District sites to American Red Cross shelters, when necessary.

Schools are required by both federal statute and state regulation to be available for shelters following a disaster.  The American Red Cross (ARC) has access to schools in damaged areas to set up their mass care facilities, and local governments have a right to use schools for the same purposes.   This requires close cooperation between school officials and ARC or local government representatives, and should be planned and arranged for in advance.
Responsibility

School administrators have the responsibility to ensure the safety of their students and staff in an emergency.  Law requires developing emergency plans and training staff in all-hazards emergency response procedures.  

The principles of SEMS are incorporated in this plan and school personnel must be trained in how the system works.  Schools must also have drills and exercises in order to practice using the system.  Periodic training will be available to help orient new employees and provide refresher training to current employees on an annual basis through the District Office.

Eddie – Fix this

[image: image1.emf]Insert an Emergency Management Resolution, signed by the school board  and superintendent of schools, that supports, planning, training, and  exercising in the district and schools.  This would also be the appropriate  place to publish the district’s statemen t of participation with the  Operational Area ( San Bernardino County ) in the Standard Emergency  Management System.  
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Section 1:

Legal Requirements

Legal Requirements: Authorities and References
The following are brief summaries of emergency crisis related Education Codes and Government Codes you should be familiar with.  Review the entire citation for specific requirements.

California Emergency Services Act (Chapter 7, Division 1, Title 2, California Government Code)

The Act provides the basic authorities for conducting emergency operations following a proclamation of Local Emergency, State of Emergency, or State of War Emergency by the Governor and/or appropriate local authorities, consistent with the provisions of this Act.

California Government Code (Section 3100, Title 1, Division 4, Chapter 8)

States that public employees are disaster service workers, subject to such disaster service activities as may be assigned to them by their superiors or by law.  The term “public employees” includes all persons employed by the state or any other county, city, city and county, state agency or public district, excluding aliens legally employed.  The law applies to public school employees in the following cases:

· When a local emergency is proclaimed.

· When a state of emergency is proclaimed.

· When a federal disaster declaration is made.

The law has two ramifications for School District employees:

1. It is likely that public school employees are pressed into service as Disaster Service Workers by their superiors, and may be asked to do jobs other than their usual duties for periods exceeding their normal working hours.

2. When pressed into disaster service, employees’ Workers’ Compensation Coverage becomes the responsibility of state government (OES), but their overtime pay is paid by the school.  These circumstances apply only when a local or state emergency is declared.

States that (the Governor’s Office of Emergency Services has stated) inadequately trained school staff render school officials potentially liable for acts committed or omitted by school staff acting within the scope of their training during or after a disaster.  (Sub Sections 835-840.6).

Petris Bill (Section ~ 8607 of the California Government Code)
This law requires that state and local government including special districts (i.e.: schools) be prepared to respond to emergencies using the Standardized Emergency Management System (SEMS).  SEMS must also be used in school planning, training and exercising (California Code of Regulation 2400-2450)

California Civil Code, Chapter 9, Section 1799.102

It provides for “Good Samaritan Liability” for those providing emergency care at the scene of an emergency.  (“No person, who, in good faith and not for compensation, renders emergency care at the scene of an emergency, shall be liable for any civil damages resulting from any act or omission).  The scene of an emergency shall not include emergency departments and other places where medical care is usually offered.”)

Katz Act (Sections ~ 35295-35297) of the California Education Code

This law requires schools to develop an “earthquake emergency system” which includes developing a school site disaster plan that outlines responsibilities and procedures for students and staff and provide training.  Conducting “drop and cover” drills once a quarter in elementary schools and once a semester in secondary schools are also required.  This law also specifies that public schools will serve as possible community shelters following a disaster.

California Emergency Plan

Promulgated by the Governor, and published in accordance with the California Emergency Services Act, it provides overall statewide authorities and responsibilities, and describes the functions and operations of government at all levels during extraordinary emergencies, including wartime.  Section 8568 of the Act states, in part, that “….the State Emergency Plan shall be in effect in each political subdivision of the state, and the governing body of each political subdivision shall take such action as may be necessary to carry out the provisions thereof.”  Therefore, local emergency plans are considered extensions of the California Emergency Plan.
Comprehensive School Safety Plan Section ~ 32280 of the California Education Code

This law states that each school district and county office of education is responsible for the overall writing and development of comprehensive school safety plans for its schools operating kindergarten and grades 1-12.  Comprehensive plans include strategies and programs designed to maintain a high level of school safety.  Plans should address procedures for: disaster response; safe ingress and egress to/from school; reporting child abuse; sexual harassment; school discipline; provision for school-wide dress code; policies related to suspension, expulsion or mandatory expulsion, etc.

No Child Left Behind Act of 2001
This federal law is designed to improve student achievement, facilitate accountability and ensure a safe and orderly school by implementing programs that protect students and teachers.  Under No Child Left Behind, states must report school safety statistics to the public on a school-by-school basis, and districts must use federal school-safety funding to establish a plan for keeping schools safe and drug-free.  Having a crisis management plan for responding to violent or traumatic incidents on school grounds is a requirement.

Insert Local/County plans and resolutions (Verify with Montclair & Ontario what they would like included)
OMSD Board Policies
1. Certain policies governing emergency preparedness and response within the District are established.

The safety of students is paramount.  All actions taken shall bear this in mind as well as the safety and well-being of employees.

If a disaster occurs during school hours, school will not be dismissed without the express approval of the Superintendent or his/her designee.  Students will remain under the supervision of school authorities until released to parents or their pre-authorized representative.  The following entities shall be notified as soon as a closure decision is made through the Superintendent’s Office, as needed:

·        Board of Education
·        District personnel

·        Local area media

·        Police, fire, and other agencies

·        State & Federal legislators and other officials

·        City(s) and County Office of Emergency Services

·        County and State Departments of Education

·        Local hospitals and County Emergency Medical Services

If parents or guardians come to the school and properly identify themselves, students will be released.

Since District personnel are expected to assist in post-disaster care of students, arrangements for the care of their own family should be prearranged in order to permit discharge of this emergency responsibility.  We take these steps to ensure employees are ready to fulfill their disaster responsibilities:  Personal Preparedness and District Employee Training.

The Principal, or designee shall prepare a list of staff to be assigned specific emergency response roles as outlined in this plan.

All management and school secretaries are trained in Cardio-Pulmonary Resuscitation (CPR) and First Aid.

Each Principal or designee shall conduct a survey of certificated and classified personnel to determine each employee's status in terms of first aid training, disaster preparedness training, and other emergency experience and training.  Records will be kept current as changes of personnel occur.  Copies of records will be kept on file in the (insert location), and a copy will be forwarded to the District (insert position).
Solicit cooperation of the PTA and other parent groups in organizing disaster response activities and assignments.

In preparation for the possibility of a long stay at schools, the Principal or designee shall prepare a list of students and staff who have special conditions requiring medications and/or special attention.

2. Assumptions inherent in the District's response to any disaster include:

All District emergencies are reported to the Operations Department (insert number).  The Operations Department will enact the phone-tree and make all other necessary notifications.
School sites may implement their respective EPP independent of the District EPP.

Depending on the severity and scope of the emergency, and its effect on individual sites, the District EPP and its Emergency Response Team may or may not be activated.

The Site Emergency Response Team will be partially or fully staffed, as deemed necessary, by the Incident Commander.

When a local emergency is proclaimed by the Superintendent (and later ratified by the school board), the District's policies and procedures outlined in this plan become effective.

Section 2:

Standardized Emergency Management System (SEMS)
California Code of Regulations

Title 19

Division 2

Office of Emergency Services

SEMS Purpose and Scope
These regulations establish the Standardized Emergency Management System (SEMS) based upon the Incident Command System (ICS) adapted from the system originally developed by the Firefighting Resources of California Organized for Potential Emergencies (FIRESCOPE) program including those currently in use by state agencies, the Multi-Agency Coordination System (MACS) as developed by FIRESCOPE program, the operational area concept, and the Master Mutual Aid Agreement and related mutual aid systems.

SEMS is intended to standardize response to emergencies involving multiple jurisdictions or multiple agencies.  SEMS is intended to be flexible and adaptable to the needs of all emergency responders in California.  SEMS requires emergency response agencies use basic principles and components of emergency management including ICS, multi-agency or inter-agency coordination, the operational area concept, and established mutual aid systems.  State agencies must use SEMS.  Local government must use SEMS by December 1, 1006 in order to be eligible for state funding or response-related personnel costs pursuant to activities identified in California Code of Regulations, Title 19, §2920, §2025, and §2930.  Individual agencies’ roles and responsibilities contained in existing laws or the state emergency plan are not superseded by these regulations.

SEMS is the overall system in which many agencies, levels of government, and information systems fit.  The parts of SEMS are:

· Incident Command System

· Multi-agency or inter-agency coordination

· State Master Mutual Aid Agreement and Systems

· Operational Areas

· Operational Areas Satellite Information System (OASIS)

School districts have mutual aide agreements for shelter, counseling, and other items and must participate in inter-agency coordination.  It is important to understand this and be prepared to participate.
Organizational Levels

Information regarding a disaster and the school site conditions are reported from the site level all the way up to state and federal levels and become part of the larger information picture.  Thorough documentation and accuracy is very important.   

Order of Coordination:
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Field Level (School Site)
Involves:


· Utilizes the Incident Command System

· Tactical on-scene response

· Establish and maintain Command Center (school site) and Field Command Post (fire, police, etc.)

· Requests support from the Local Government EOC (fire, police, EMS, Public works, etc).

Local Government Level (School District, City(s), County)

Involves:

· City(s), County, County Office of Education, Community College District, School District

· Establish and maintain Emergency Operations Center (EOC) and District Emergency Operations Center (DEOC)

· Implement Local Emergency Plans

· Requests support from the Operational Area

Operational Area Level (County representing School Districts, Cities, Special Districts)
Involves:

· The County and ALL political sub-divisions

· Coordinating information, resources and priorities among all local governments

· Brokering resources within the Operational Area

· Functioning as the intermediate level between the Region and Local Government

San Bernardino County Office of Emergency Management Organization consists of the following San Bernardino county jurisdictions:

· # of cities

· # of School Districts

· # of Special Districts

· # of Approved Members

The Region Level (3 regions in California: Inland Region, Coastal Region and Southern Region.  OMSD is in the Southern Region).
Is tasked with:

· Coordination between Operational Areas in each Mutual Aid Region

· Coordination between Operational Area and State Level

· Coordinating overall State Agency Support within the Region.

California Office of Emergency Services

Southern Region, Los Alamitos, California.   

www.oes.ca.gov

State Level 

Will:

· Coordinate support between Administrative Regions as required

· Act as the initial point of communication and coordination between California and the Federal Response System
SEMS and Schools
The Standardized Emergency Management System is based on a number of concepts, three of which are pertinent to schools: 
1).
a management tool called the Incident Command System (ICS); 
2).
Mutual aid systems, in which similar organizations assist each other in emergencies; and 
3).
Multiple agency coordination, under which diverse organizations work together and communicate with each other.

1) Incident Command System (ICS)

ICS was developed by fire departments to give them a common language when requesting personnel and equipment from other districts, and common tactics when responding to emergencies.  The system is designed to minimize the problem common to many emergency response efforts – duplication of efforts – by giving each person a structured role in the organization, and each organization its piece of the larger response.

The five ICS functions are required at all SEMS levels.  They are: management, planning/intelligence, operations, logistics, and finance/administration.  These are the tasks involved in any emergency response anywhere.  They may be performed by a few people or many, depending on the size of the emergency and the human resources at hand.  The five components should constitute the District’s basic structure for any emergency response.
Management (The “leaders”)

Responsible for the overall policy, direction, and coordination of the emergency response effort in the District Emergency Operations Center (DEOC) throughout the Ontario-Montclair Unified School District.  Management staff are also responsible for interacting with each other and others within the EOC to ensure the effective function of the EOC organization.
Operations (The “doers”)

Responsible for coordinating all operations in support of the emergency response and for implementing action plans.  Operations includes response teams that work toward reduction of the immediate hazard, mitigating damage, and establishing control and restoration of normal operations.

Planning/Intelligence (The “thinkers”)

Responsible for collecting, evaluating, and disseminating information; maintaining documentation, and evaluating incoming information to determine the potential situation in the not-too-distant future.  This team also develops District EOC/school site action plans for implementation by the Operations team.
Logistics (The “getters”)

Responsible for providing all types of support for the emergency response operation (facilities, services, personnel, equipment, transportation and materials).  
Finance/Administration (The “payers”)

Responsible for financial activities such as establishing contracts with vendors, keeping pay records, and accounting for expenditures.  This team is also responsible for all other administrative requirements and acts as the clearinghouse for documentation during the recovery phase.
Major Concepts

1. Every emergency, not matter how large or small, requires that certain tasks be performed, called management, planning, operations, logistics, and finance/administration.

2. The system can be expanded or contracted, depending on the situation and the immediate needs.  One person can do more than one function.

3. Every incident needs a person in charge, called the Incident Commander at the site level, or the District Emergency Operations Center Director at the district level.

4. No one person should be in charge of more than seven people (the optimum number is fine).  Note: this does not apply to Student Supervision.

District Emergency Response Team (adjust per OMSDs actual team)
The following will be activated in all emergencies:
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Emergency Response Team (Sites)
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ICS responsibilities of the District Office and School Site
The following chart outlines the responsibilities, within each of the five ICS functions, of the District Office and School Site:
	Function
	
	District EOC
	School Site CC

	MANAGEMENT
	
	- Establishes and implements District Policy.

- Manages all jurisdictional activities

	Overall responsibility for all incident activity on site

	OPERATIONS
	
	Coordinates all district operations in support of the response

	Directs the tactical response of all incident operations on site

	PLANNING /

INTELLIGENCE
	
	Collects, analyzes, processes, and documents information for use in jurisdiction-wide planning

	Collects, processes and documents information at that site for use on the incident

	LOGISTICS
	
	Provides services, personnel, equipment, and facilities in support of all district operations

	Provides services, personnel and equipment in support of the incidents on site

	FINANCE /
ADMINISTRATION
	
	Overall responsibility for fiscal accounting, compensation and claims, and for district’s disaster survey report

	Provides financial accounting and cost control at incident site
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2)
Mutual aid systems

Voluntary and reciprocal agreements which provide services, resources and facilities when existing resources prove to be inadequate.

 
California Mutual-Aid is based upon the State’s Master Mutual Aid Agreement.


There are several Mutual Aid systems included in the Mutual Aid Program.


State of California Office of Emergency Services


Mutual Aid Region 6



- Mono



- Inyo



- San Bernardino



- Riverside



- San Diego



- Imperial
3)
Multiple agency coordination (MAC)


Agencies working together at any SEMS level to facilitate decisions.

 Section X

Definitions

Incidents, Emergencies, and Disasters.

Incident

An incident is an occurrence or event, either human-caused or caused by natural phenomena, that requires action by emergency response personnel to prevent or minimize loss of life or damage to property and/or natural resources.

Incidents may result in extreme peril to the safety of persons and property and may lead to, or create conditions of disaster.  Incidents may also be rapidly mitigated without loss or damage. Although they may not meet disaster level definition, larger incidents may call for managers to proclaim a "Local Emergency".

Incidents are usually a single event that may be small or large.  They occur in a defined geographical area and require local resources or, sometimes, mutual aid.  There is usually one to a few agencies involved in dealing with an ordinary threat to life and property and to a limited population.  Usually a local emergency is not declared and the jurisdictional EOC is not activated.  Incidents are usually of short duration, measured in hours or, at most, a few days.  Primary command decisions are made at the scene along with strategy, tactics, and resource management decisions

Emergency

The term emergency is used in several ways.  It is a condition of disaster or of extreme peril to the safety of persons and property.  In this context, an emergency and an incident could mean the same thing, although an emergency could have more than one incident associated with it.

Emergency is also used in Standardized Emergency Management System (SEMS) terminology to describe agencies or facilities, e.g., Emergency Response Agency, Emergency Operations Center, etc.

Emergency also defines a conditional state such as a proclamation of "Local Emergency".  The California Emergency Services Act, of which SEMS is a part, describes three states of emergency:

·        State of War Emergency

·        State of Emergency

·        State of Local Emergency
Disaster

A disaster is defined as a sudden calamitous emergency event bringing great damage, loss, or destruction.  Disasters may occur with little or no advance warning, e.g., an earthquake or a flash flood, or they may develop from one or more incidents, e.g., a major wildfire or hazardous materials discharge.

Disasters are either single or multiple events that have many separate incidents associated with them.  The resource demand goes beyond local capabilities and extensive mutual aid and support are needed.  There are many agencies and jurisdictions involved including multiple layers of government.  There is usually an extraordinary threat to life and property affecting a generally widespread population and geographical area.  A disaster's effects last over a substantial period of time (days to weeks) and local government will proclaim a Local Emergency.  Emergency Operations Centers are activated to provide centralized overall coordination of jurisdictional assets, departments and incident support functions.  Initial recovery coordination is also a responsibility of the EOCs.

Section X

Response Levels

Response Levels are used to describe the type of event: 
The area(s) affected, the extent of coordination or assistance needed, and the degree of participation expected from the School District.  Response Levels are closely tied to Emergency Proclamations issued by the head of local government.

Response Level 0 - Readiness & Routine Phase
On-going routine response by the School District to daily emergencies or incidents.  Stand-by and alert procedures issued in advance of an anticipated or planned event.

Response Level 1 - Local Emergency

A minor to moderate incident in which local resources are adequate and available.  This level of emergency response occurs when an emergency incident, e.g., gas leak, sewer back-up, assaults, bomb threat, toxic spill, medical emergency, shooting, etc., occurs.  A Level 1 response requires School/Site Coordinators to implement guidelines in the Emergency Preparedness Plan and interact with public agencies.

Response Level 2 - Local Disaster

A moderate to severe emergency in which resources are not adequate and mutual aid may be required on a regional, even statewide basis with coordination with local police and fire departments of the affected are working in concert with Ontario-Montclair School District to respond.  The affected Cities and the County of San Bernardino will proclaim a local emergency.  Then, the State of California may declare a state of emergency.  

Response Level 3 - Major Disaster

Resources in or near the impacted areas are overwhelmed and extensive State and Federal resources are required.  The cities and the County of San Bernardino will proclaim a local emergency.  Then, the State of California will declare a State of Emergency. A Presidential Declaration of an Emergency or Major Disaster is requested by the State. Examples of major disasters are the Loma Prieta Earthquake of 1989 or the Oakland Hills Firestorm of 1991.  When local jurisdictions declare a State of Emergency, the district board can declare the same.
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	Level 3: Major Disaster

On-scene incident

Commander(s) (multiple school sites) communicates with

District EOC under Command of EOC Director

District EOC communicates with the City EOC
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	Level 2: Local Disaster

On-scene incident

Commander(s) (multiple school sites) communicates with Abbreviated District EOC under Command of EOC Director
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	Level 1: Local Emergency

On-scene incident

Commander (Site Coordinator) communicates as shown in

Classroom Emergency & Critical Incident Plan

Based upon size of emergency, an Abbreviated District EOC may be activated
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	Level 0: Readiness & Routine

Day-to-day response by District




Section X

Emergency Phases
General Information Regarding Emergencies

Some emergencies will be preceded by a build-up or warning period, providing sufficient time to warn the population and implement mitigation measures designated to reduce loss of life and property damage.  Other emergencies occur with little or no advance warning, thus requiring immediate activation of the emergency preparedness plan and commitment of resources.  All employees must be prepared to respond promptly and effectively to any foreseeable emergency, including the provision and use of mutual aid.

Emergency management activities during peacetime and national security emergencies are often associated with the phases indicated below.  However, not every disaster necessarily includes all indicated phases.

 Mitigation Phase

Mitigation is perhaps the most important phase of emergency management.  However, it is often the least used and generally the most cost effective.  Mitigation is often thought of as taking actions to strengthen facilities, abatement of nearby hazards, and reducing the potential damage either to structures or their contents.  Education of parents, students and teachers.

While it is not possible to totally eliminate either the destructive force of a potential disaster or its effects, doing what can be done to minimize the effects may create a safer environment that will result in lower response costs, and fewer casualties.

Preparedness Phase

The preparedness phase involves activities taken in advance of an emergency.  These activities develop operational capabilities and responses to a disaster.  Those identified in this plan as having either a primary or support mission relative to response and recovery review Standard Operating Procedures (SOPs) or checklists detailing personnel assignments, policies, notification procedures, and resource lists.  Personnel are acquainted with these SOPs and checklists and periodically are trained in activation and execution.

Response Phase

Pre-Impact:  Recognition of the approach of a potential disaster where actions are taken to save lives and protect property.  Warning systems may be activated and resources may be mobilized, EOCs may be activated and evacuation may begin. 

Immediate Impact: Emphasis is placed on saving lives, controlling the situation, and minimizing the effects of the disaster.  Incident Command Posts and EOCs may be activated, and emergency instructions may be issued.

Sustained:  As the emergency continues, assistance is provided to victims of the disaster and efforts are made to reduce secondary damage. Response support facilities may be established.  The resource requirements continually change to meet the needs of the incident.

Recovery Phase

Recovery is taking all actions necessary to restore the area to pre-event conditions or better, if possible.  Therefore, mitigation for future hazards plays an important part in the recovery phase for many emergencies.  There is no clear time separation between response and recovery.  In fact, planning for recovery should be a part of the response phase.

OMSD Board Policies regarding the four phases of Emergency Management and Crisis Response can be found in Appendix A.

Section X:

Emergency Organization
Roles and Responsibilities for the District Response Team

Management Team, Office of the Superintendent
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An emergency requires constant management. The District Emergency Operations Center shall have management represented AT ALL TIMES.  In the District, this responsibility falls upon the (insert position).




District Management Team Roles
Board

Provides official Board actions.  Liaison to other agencies and community groups.  Supports the Public Information Officer with news media interviews.  Supports petitions for State and Federal disaster assistance programs.  Requires disaster exercises.  Requires school representative to participate in joint school preparedness meetings.  Coordinates District emergency plan with local emergency plan.
Superintendent

Overall management of the School District at all times.  Delegates responsibility for uniform planning and execution of details of the disaster preparedness program for the district.  Establishes a chain of command for emergencies.  Establishes communication between the schools and the District EOC using the district telephone tree.  Directs each principal to prepare and publish plans for their school on procedures for emergency or disaster situations.  Requires that prescribed training and disaster plans are implemented.  Requires that schools maintain first aid equipment and other emergency supplies.  Plans for safe storage of district records.  Requires a list of emergency contacts (law enforcement, fire, medical, etc.), with telephone numbers and addresses to be maintained at the district office, each school site, and other facilities.  Informs the public, particularly the parents of enrolled pupils, about the school district's emergency program, and their responsibilities and participation in the plan.

Liaison to the Cities 

Interfaces with the local jurisdiction’s Emergency Operations Center and oversees interests of the School District.  Provides information to the local jurisdiction’s EOC to support their operations.

Public Information Officer (School Board?) (PIO) 

Direct representative of the Board to the Superintendent.  Conduit for information flow between the Board and Superintendent.  During an emergency, the School Board Liaison must be available to the Superintendent at all times.  Also serves as the point of contact for assisting and cooperating with agency representatives (fire, law enforcement, Red Cross).  Prepares information for distribution to parents and students.  Coordinates press conferences.  Coordinates with the City Public Information Officer, if appropriate.

Authorized to speak for the District.  Schools and other District sites refer media inquiries to the PIO.  

Emergency Operations Center Director 
From the DEOC, constantly assesses the situation.  Knows what resources are available.  Determines strategy for implementing the plan to handle the incident.  Monitors how well (or poorly) the plan is working.  Adjusts the plan to meet the realities of the situation.  Makes sure that the response is being fully documented - for legal and  financial reasons.  Coordinates all response activities through the section leaders.  Keeps the Superintendent informed of the progress and strategies implemented during the response.

If appropriate to the situation, and no other person is available, acts as Safety Officer to make sure that the safety of students and staff and others on the site is the highest priority.  The Emergency Director can also perform the positions of information officer and liaison when designated persons are not available.

Maintains and coordinates the operation of the Emergency Communications System logs.  Establishes radio contact with all district facilities.  Manages site and hazard surveys, recommending changes where resources cannot accomplish needed changes.

The DEOC Director remains in the District Emergency Operations Center.
Safety:
Oversees all operations to make sure that emergency responders are working in a safe environment.  Takes steps, with the approval of the Superintendent, to set policies and change procedures to ensure maximum safety.  Directs the use of school facilities for community's care, if required.  Designs and implements in-service training of permanent and substitute employees in emergency techniques.  Coordinates safety inspections of all buildings and District Office.
Assistant Emergency Operations Center Director
From the DEOC, assists the Emergency Operations Center Director. Maintains contact with City EOC.  Assists all DEOC command center staff in carrying out their duties.
Operations Section Chief 
Oversees all emergency response functions or teams.  Reports to the EOC Director.  Evaluates and acts on operational information.

Maintenance / Fire Safety Team 
Responds where required to assist in Search & Rescue and Rapid Assessment.  Provides and interprets architectural drawings and schematics of District facilities.  Provides technical assistance in locating vital utility service connections (electrical, gas, water, and sewer).  .  Assists in locating and providing operations instructions for all utility shut-offs throughout the District.  
Site Security / Re-Entry Team 
Obtains site security status from School Site Liaisons and assesses condition of school sites for re-entry.  Communicates status to Operations Section Chief.

Medical / Health Team 
Monitor and coordinate all tactical operations of triage, emergency medical care and treatment of the sick and injured resulting from the incident.  Assess medical casualties and needs.  Coordinate resources and communication with medical / health facilities and transportation companies for the evacuation and continual patient care consistent with the DEOC Plan.  Coordinate preventative health services and other health – related activities and advise on general sanitation matters. Responsible for organizing and maintaining emergency first aid supplies for all district level sites.  Ensures that team members are trained in Basic First Aid and CPR.  Plans and prepares to staff and operate the District First Aid area if the building(s) need to be evacuated.  Nurses shall report to the DEOC and participate on the team.  Psychologists and Counselors shall serve as needed.  The Crisis Intervention Team is activated as required.  Provides first aid to District Office staff on site.

School Site Liaisons 
Assigned by the DEOC Director to represent the interests of selected schools.  One liaison may represent several schools.

Logistics Section Chief 
In charge of ensuring the provision of resources for the response effort, including procurement, delivery, and deployment of resources.  Ensures that all emergency expenses are given to Finance / Administration for  tracking, by site, and that complete and accurate records are kept using the accounting system specified by the Finance & Administration Section.  Assists in finding facilities for use as school classrooms or administrative space and for setting up and maintaining DEOC facilities.

Food, Water Supply Team 
Responsible for providing food & water to school sites and district employees during emergency response operations.

Purchasing Team 
Responsible for providing all types of support for the emergency response operation.  Manages emergency use of District facilities.  Orders all resources from off-site locations and provides facilities, services, personnel and materials where needed.  Maintains accurate records and complete documentation.

Transportation Team 
Responsible for coordinating transportation arrangements for students and staff when relocation is necessary.  Establishes agreements with local transportation agencies for use during disasters.

Planning & Intelligence Section Chief 
Responsible for planning ongoing operations and supervision of the situation status board.  Prepares the After Action Report.  Manages message flow and runners.

Situation Analysis Team 
Plans, manages and tracks District emergency efforts to support student populations affected by the event.

Communications & Information Technology Team 
Provides information and status reports to the Operations Section Chief such as student care needs, school site evacuation, Maintains and updates situation status board.  Accesses and maintains personnel and student databases.  Manages message flow.
Advance Planning Team

Finance / Personnel Section Chief 
Responsible for the supervision of Accounting, OES/FEMA documentation and all financial aspects of the response as well as all documentation and oversight of the process for the disaster assistance application during recovery.

Fiscal 
Tracks and maintains documentation of personnel, labor, materials and contracts generated by event.
Staffing Development Team 
Maintains and provides information regarding status and availability of on- and off-duty personnel.  Coordinates staff recall needs.  Arranges recruitment and orientation of temporary employees.  Registers and assigns volunteer workers and technical experts & specialists.  Initiates and maintains records.  Tracks injured and displaced personnel.
DEOC Team List

	Team Members
	Telephone #

           Cell Phone       Office         Home

  

	Management Section

	Superintendent,  
	
	
	

	DEOC Director, 
	
	
	

	DEOC Asst. Director,
	
	
	

	DEOC Manager,
	
	
	

	DEOC Safety Officer, 
	
	
	

	Liaison to County & Cities / PIO, 
	
	
	

	Liaison to Districts, (this would be city or county)
	
	
	

	Operations Section

	Operations Section Chief,
	
	
	

	Maintenance/Fire, 
	
	
	

	Site Security/Re-Entry, 
	
	
	

	Medical/Health Team, 
	
	
	

	School Site Liaison, 
	
	
	

	Logistics Section

	Logistics Section Chief
	
	
	

	Food, Water, Supply Team, 
	
	
	

	Purchasing Team, 
	
	
	

	Transportation Team, 
	
	
	

	Planning & Intelligence Section

	P&I Section Chief
	
	
	

	Situation Analysis, 
	
	
	

	Communication & IT, 
	
	
	

	Advance Planning, 
	
	
	

	Administration & Finance Section

	A&F Section Chief, 
	
	
	

	Fiscal, 
	
	
	

	Staffing Deployment, 
	
	
	


Section X

District Emergency Operations Center

Explanation of the District Emergency Operations Center (DEOC)
The District Emergency Operations Center (DEOC) is the location from which centralized management of an emergency response is performed.  The use of the DEOCs is a standard practice in emergency management.

The DEOC Director and key decision-making personnel operate from the DEOC during the emergency response, establishing policy and priorities.  It serves as the central point for information gathering, processing, and dissemination; coordination of all Ontario-Montclair School District emergency operations, and coordination with other agencies and the Operational Area EOC.  The DEOC is partially or fully activated by the DEOC Director, according to the requirements of the situation.

The DEOC is organized according to SEMS, as noted earlier in this plan.  The DEOC Director and the Section Chiefs serve as the DEOC management team, along with the Public Information Officer, Safety Officer and Liaison.

Role of the DEOC

The primary role of the DEOC is to coordinate and organize all relevant information about the emergency in one place.  This helps the school district’s decision making body coordinate resources.
The DEOC staff should not be provided “hands on” assistance to the various school sites that are dealing with the actual field activities.  Their role is to obtain and deliver needed resources to the affected school sites.  Under SEMS, the school site Incident Commanders have clear authority to command and direct the resources under their control.  It is the responsibility of the DEOC Director and the DEOC staff to find and have delivered, the needed resources to the Incident Commanders at the individual school sites.
When the DEOC is activated

Activation of the District EOC means that at least one District official implements SEMS as appropriate to the scope of the emergency and the District’s role in response to the emergency.  The District EOC is activated when routine use of resources needs support and/or augmentation.  The District official implementing SEMS may function from the DEOC or from other locations depending on the situation.

Activated DEOCs may be partially or fully staffed to meet the demands of the situation.  The District maintains X number of levels that can be applied to various situations.  (Do you want to have ‘codes’ for various types of response?)
District Emergency Operations Center’s

Primary


Conference Room X

Operations Department


950 W. D Street, Ontario, CA  91762

Alternate


Conference Room X

Alice M. Gray Transportation Services Center


1442 #B S. Bon View Avenue, Ontario, CA  91761

The alternate command center will be activated if the primary command center is incapacitated or at the discretion of the DEOC Director.

Mobile Command Center
INSERT PROCEDURES FOR MOBILE COMMAND CENTER
(insert position/department) is responsible for ensuring the readiness of the DEOC.
 DEOC Activation Checklist

Upon arrival of the first person at the District Emergency Operations Center:

1.
DEOC Activation is ordered by the Emergency Operations Center Director 

(EOC Director), designee or the Superintendent and will call the Section Chiefs. (this is Craig’s group) 


2.
Upon, activation, personnel assigned to positions on the DEOC Team report to the DEOC location and check in with Section Chiefs.  

· Conduct DEOC function and incident/situation briefing.

· Issue seat assignments and confirm shift assignments.

· Obtain identification vest and credentials. (Does OMSD have any vests?)
· Begin activity logs.


3.
EOC Assistant Director will determine staffing needs and acquire additional support as needed.

4. Communications & Information Technology Coordinator checks communications equipment (telephones, fax machines, radios).  Assistance available from the Communications Team.

5. Logistics Supply Team locates and lay out necessary supplies and materials.

6.
All EDOC Team members review and start working off Position Checklist.

DEOC Equipment and Supplies Checklist
Equipment and supplies should be sufficient for prolonged operation of the fully staffed DEOC.  The following is a recommended supply list:
	· Communications equipment:  
· Radios, cell phones, walkie-talkies 

· Furniture

· desks/tables and chairs for all positions, conference tables and chairs

· Computers and printers

· DEOC forms and logs 

· Copier & copy paper

· Supplies and office equipment 
· Pens, pencils, staplers/staples, note paper 
	· Emergency generator
· Kitchen equipment and supplies

· Flashlights/emergency lighting

· Uninterruptible Power Supply (UPS) for computers

· TV, VCR, AM/FM Radio

· Displays, maps, charts, white boards

· First Aid and Sanitary Supplies

· Blankets and other items for a sleeping area

· Janitorial Supplies

· Food supply 




DEOC Closeout Checklist

Liaison:
Notify appropriate agencies and individual sites that DEOC is being closed.

Planning and Intelligence Section Chief: Collect data, logs, situation reports, message forms, and other significant documentation.  Place in a secure file box.  Mark the outside with the date and any state or federal numbers associated with the response.  Deliver the information to the Administration & Finance Section Chief.

Logistics Section Chief:




Fold and repack re-usable maps, charts, and materials.



Collect and box all office supplies and unused forms.


Make a list of all supplies that need replacement and forward to the (insert) Section Chief.



Return vest and identification credentials. (?)
All District Emergency Response Team (DERT) members 



Log out.



Leave work areas in good order.

DEOC Director:
Debrief and implement critical incident stress management 

DEOC Recovery Operations

General Overview

Organization (include diagram)

Documentation

After-action Reports


Damage Survey


Crisis Incident Stress Debriefing

OMSD’s Crisis Response Team will provide assistance to students and staff following a crisis situation.  The Crisis Response Team helps students and staff cope with painful emotions and feelings resulting from a community or school related event and assist the sites to return to normal routines as quickly as possible.

OMSD will make counseling available to all students and staff following a major incident.  Debriefing and group counseling sessions will be conducted with follow up one-to-one counseling made available as required.  See Crisis Response Manual for additional information.  


After-Event Critique
DEOC staff and School Site ERT staff will conduct a formal critique following Level II and III emergencies using Damage Survey, Status Reports, and interviews with Site Command and ERT participants.  The purpose of the critique is to review the site’s response to the event, and to identify deficiencies in current plans, procedures, and the emergency management organization.  Any deficiencies noted in the District’s Emergency Preparedness Plan will be referred to (insert position responsible for plan) for review and recommendation. 

After-Action Report

The (insert position or department responsible for plan), with input from DEOC and and school site coordinator will compile a comprehensive After-Action Report following Level II and III Emergencies to submit to the Superintendents office.  The report will summarize the effects of the emergency event on District operations and the District’s response to the event.  The report will also recommend mitigation activities, improved response actions, and short/long term recovery considerations.
 District Emergency Response Team Immediate Action Checklist
DEOC Director
ACTIONS TO BE TAKEN PRIOR TO ARRIVAL AT DEOC

	Equipment & Supplies Needed: 

 FORMCHECKBOX 
  Portable emergency communications radio 

 FORMCHECKBOX 
  Telephone 
	 FORMCHECKBOX 
  Cellular phone 

 FORMCHECKBOX 
  Clerical support 

 FORMCHECKBOX 
  Personal supplies for duration of emergency

	Time of Notification of Incident

 FORMCHECKBOX 
 Time received: ____________am/pm

 FORMCHECKBOX 
 Who sent message:_____________________________________

	Determine level of Emergency

 FORMCHECKBOX 
 See Response level diagram (Level 1: Local Emergency, Level 2: Local Disaster, Level 3: Major Disaster)

	Determine location of DEOC

DEOC Location

 FORMCHECKBOX 
 Primary Location _______________________________

 FORMCHECKBOX 
 Alternate Location _______________________________
	Contact individual who has keys to open DEOC location

 FORMCHECKBOX 
 Primary Location _______________________________

 FORMCHECKBOX 
 Alternate Location _______________________________

	Determine route to DEOC

 FORMCHECKBOX 
 Determine route based upon available transportation corridor clearances

	 FORMCHECKBOX 
  Provide Superintendent with Emergency Message to broadcast through system. Include information:

 FORMCHECKBOX 
  To stand by

 FORMCHECKBOX 
  Which DEOC to report to

 FORMCHECKBOX 
  Which radio station to tune in

 FORMCHECKBOX 
  What supplies to bring

 FORMCHECKBOX 
  Severity of Incident

 FORMCHECKBOX 
  Level of activation

Sample Message: “This is a message from Joe Smith.  This is a Level 3 emergency.  OMSD is activating the District Emergency Operations Center located at the Operations Building.  You are instructed to report to the DEOC immediately.  Tune into radio Emergency Information Network for latest information.  Bring your emergency communications radios, supplies and your “go” bags.”


DEOC Director (continued)

ACTIONS TO BE TAKEN UPON ARRIVAL AT DEOC

	If you are first to arrive @ EOC:

 FORMCHECKBOX 
  Determine availability of power

 FORMCHECKBOX 
  If no power is available, begin operation in manual mode

 FORMCHECKBOX 
  Notify DEOC staff of mode of operation

 FORMCHECKBOX 
  Indicate what to bring to DEOC

Set-up phone system (Operations/Communications Team)

 FORMCHECKBOX 
  If power is available and communications systems are set-up, i.e. telephones, fax, am/fm radio battery powered radio, proceed with operations.

	 FORMCHECKBOX 
  Initiate and maintain activity log

	 FORMCHECKBOX 
  Make decision for staffing needs: clerical support staff, runners for messages

 FORMCHECKBOX 
  Meet with Section Chiefs and staff for situation updates

 FORMCHECKBOX 
  Ensure communications & radio systems are available

 FORMCHECKBOX 
  Notify Board of situation/incidents

 FORMCHECKBOX 
  Be prepared to provide general status reports to San Bernardino County Operational Area EOC

	 FORMCHECKBOX 
  Hold morning and afternoon briefings as well as during change of shifts

 FORMCHECKBOX 
  Authorize news releases from Public Information Officer

 FORMCHECKBOX 
  Discuss with Liaison coordination with other agencies as required or helpful, i.e. Cities, County 

 FORMCHECKBOX 
  Make decision about any requests for mutual aid from the Cities or the San Bernardino County Operational Area EOCs. Meet with Operations and Logistics Section Chiefs to make this determination.

	 FORMCHECKBOX 
  Ensure accurate records are available regarding employee status, damage and condition of OMSD facilities and sites.  Meet with Planning & Intelligence, Logistics and Operations Section Chiefs to make this determination.

	 FORMCHECKBOX 
  Determine when operations will return to normal.  Plan for transition from DEOC operations to normal operations.


ACTIONS TO BE TAKEN FOR DEOC DEACTIVATION

	 FORMCHECKBOX 
  Formal critique for all DEOC staff.

 FORMCHECKBOX 
  Direct Planning & Intelligence Section Chiefs to prepare an After-Action Report to be used for post-disaster meetings with the cities, County, and State.

 FORMCHECKBOX 
  Notify Board emergency response is ended.

 FORMCHECKBOX 
  Notify all sections and teams that response is ended.

 FORMCHECKBOX 
  Ensure proper application for disaster assistance within two weeks after disaster for long-term repair, etc.  Meet with Finance & Administration Section Chief for this information.


Public Information Officer

ACTIONS TO BE TAKEN PRIOR TO ARRIVAL AT DEOC

	Equipment & Supplies Needed:  

 FORMCHECKBOX 
  Portable emergency communications radio

 FORMCHECKBOX 
  Telephone

 FORMCHECKBOX 
  Tape Recorder
	 FORMCHECKBOX 
  Cellular phone 

 FORMCHECKBOX 
  Clerical support

 FORMCHECKBOX 
  Lap-top Computer

 FORMCHECKBOX 
  Personal supplies for duration of emergency

	Time of Notification 

 FORMCHECKBOX 
  Time received: _______________am/pm

 FORMCHECKBOX 
  Who sent message:___________

	Call DEOC Director
 FORMCHECKBOX 
  Take note of instructions & location of DEOC during Emergency Notification System transmission

 FORMCHECKBOX 
  Instructions received:________________________________________________

	Grab “GO” Kit with Personal Supplies & Supplies needed as instructed

 FORMCHECKBOX 
  Includes cellular phone, change of clothing, medications, lap-top computer/lithium batteries, paper writing tablets, pencils & list of media contacts

	Determine route to DEOC

 FORMCHECKBOX 
  Determine route based upon available transportation corridor clearances


ACTIONS TO BE TAKEN UPON ARRIVAL AT DEOC

	If you are first to arrive @ DEOC:

 FORMCHECKBOX 
  Determine availability of power

 FORMCHECKBOX 
  If no power is available, begin operation in manual mode

 FORMCHECKBOX 
  Set-up phone system (Operations/Communications Team)

If power is available and communications systems are set-up, i.e. phones, fax, am/fm radio battery powered radio, computer, proceed with EOC PIO operations.

	Set-up PIO desk close to DEOC Director
 FORMCHECKBOX 
  Meet with DEOC Director for status report

 FORMCHECKBOX 
  Activate PIO Support Person

 FORMCHECKBOX 
  Contact ___________________ to assist with support functions   
 FORMCHECKBOX 
  Phone:_______________

 FORMCHECKBOX 
  Determine if emergency information message is needed.

 FORMCHECKBOX 
  Television Stations:____________________________________________

 FORMCHECKBOX 
  Radio Stations:________________________________________________

	 FORMCHECKBOX 
  Establish contact with PIOs in other agencies, i.e. Cities/County Operational Area EOC

 FORMCHECKBOX 
  Establish a Press Room

 FORMCHECKBOX 
  Conduct Press Conferences

	 FORMCHECKBOX 
  Ensure news media are not allowed in DEOC

 FORMCHECKBOX 
  Obtain Situation Status, Damage Assessment data from DEOC staff

	 FORMCHECKBOX 
  Prepare news releases and have approved by DEOC Director
 FORMCHECKBOX 
  Prepare & distribute employee information bulletins as authorized by DEOC Director
 FORMCHECKBOX 
  Implement rumor control procedures

 FORMCHECKBOX 
  Maintain complete files of release information and clippings.

 FORMCHECKBOX 
  Provide recommendations to Planning & Intelligence Section Chief for After Action Report


Liaison

ACTIONS TO BE TAKEN PRIOR TO ARRIVAL AT DEOC

	Equipment & Supplies Needed:  

 FORMCHECKBOX 
  Portable emergency communications radio

 FORMCHECKBOX 
  Telephone
	 FORMCHECKBOX 
  Cellular phone

 FORMCHECKBOX 
  Clerical support (if necessary)

 FORMCHECKBOX 
  Personal supplies for duration of emergency

	Time of Notification 

 FORMCHECKBOX 
  Time received: _______________am/pm

 FORMCHECKBOX 
  Who sent message:___________

	 FORMCHECKBOX 
  Call DEOC Director for Further Instructions

 FORMCHECKBOX 
  Take note of instructions & location of DEOC 

 FORMCHECKBOX 
  Instructions received:_________________________________________________  

	Grab “GO” Kit with Personal Supplies & Supplies needed as instructed.

 FORMCHECKBOX 
  Includes cellular phone, change of clothing, medications, paper writing tablets, pencils/pens

	Determine route to DEOC

 FORMCHECKBOX 
  Determine route based upon available transportation corridor clearances


ACTIONS TO BE TAKEN UPON ARRIVAL AT DEOC

	If you are first to arrive @ DEOC:

 FORMCHECKBOX 
  Determine availability of power

 FORMCHECKBOX 
  If no power is available, begin operation in manual mode

 FORMCHECKBOX 
  Set-up phone system (Operations/Communications Team)

If power is available and communications systems are set-up, i.e. phones, fax, am/fm radio battery powered radio, proceed with EOC Liaison operations.

	Set-up Liaison desk close to DEOC Director
 FORMCHECKBOX 
  Maintain activity log 

 FORMCHECKBOX 
  Meet with DEOC Director for status report.

 FORMCHECKBOX 
  Determine if clerical support is needed.  

 FORMCHECKBOX 
  Clerical Support Name: __________________ 
Phone: __________________.

 FORMCHECKBOX 
  Establish contact with supporting agencies

 FORMCHECKBOX 
  Serve as official liaison to agencies, i. e. Red Cross

 FORMCHECKBOX 
  Verify accuracy of information being relayed to the DEOC Director or PIO.  Refer public information announcements to PIO for events and actions by other agencies to DEOC Director
 FORMCHECKBOX 
  Participate in DEOC briefings

 FORMCHECKBOX 
  Coordinate dependent care for DEOC staff.

 FORMCHECKBOX 
  Coordinate employee sheltering within district.  If alternate shelter space is needed, contact Red Cross to open a shelter for OMSD employees


Safety Officer

ACTIONS TO BE TAKEN PRIOR TO ARRIVAL AT DEOC

	Equipment & Supplies Needed:  

 FORMCHECKBOX 
  Portable emergency communications radio

 FORMCHECKBOX 
  Telephone
	 FORMCHECKBOX 
  Cellular phone

 FORMCHECKBOX 
  Clerical support (if necessary)

 FORMCHECKBOX 
  Personal supplies for duration of emergency

	Time of Notification 

 FORMCHECKBOX 
  Time received: _______________am/pm

 FORMCHECKBOX 
  Who sent message:___________

	Call DEOC Director for Instructions

 FORMCHECKBOX 
  Take note of instructions & location of DEOC 

 FORMCHECKBOX 
  Instructions received:_________________________________________________  

	Grab “GO” Kit with Personal Supplies & Supplies needed 

 FORMCHECKBOX 
  Includes cellular phone, change of clothing, medications, paper writing tablets, pencils/pens

	Determine route to DEOC

 FORMCHECKBOX 
  Determine route based upon available transportation corridor clearances


ACTIONS TO BE TAKEN UPON ARRIVAL AT DEOC

	If you are first to arrive @ DEOC:

 FORMCHECKBOX 
  Determine availability of power

 FORMCHECKBOX 
  If no power is available, begin operation in manual mode

 FORMCHECKBOX 
  Set-up phone system (Operations/Communications Team)

If power is available and communications systems are set-up, i.e. phones, fax, am/fm radio battery powered radio, proceed with EOC Safety Officer operations as follows:

	 FORMCHECKBOX 
  Set-up Safety desk close to DEOC Director
 FORMCHECKBOX 
  Maintain activity log 

 FORMCHECKBOX 
  Meet with DEOC Director for status report.

 FORMCHECKBOX 
  Establish contact with Operations Section Chief for safety issues

 FORMCHECKBOX 
  Identify and mitigate safety hazards and situations

 FORMCHECKBOX 
  Keep DEOC Director informed of safety issues

 FORMCHECKBOX 
  Anticipate situation changes as might be caused from earthquake aftershocks.


Operations Section Chief
ACTIONS TO BE TAKEN PRIOR TO ARRIVAL AT DEOC

	Equipment & Supplies Needed:  

 FORMCHECKBOX 
  Portable emergency communications radio 

 FORMCHECKBOX 
  Telephone 
	 FORMCHECKBOX 
  Cellular phone

 FORMCHECKBOX 
  Clerical support (if necessary)

 FORMCHECKBOX 
  Personal supplies for duration of emergency

	Time of Notification 

 FORMCHECKBOX 
  Time received: _______________am/pm

 FORMCHECKBOX 
  Who sent message:___________

	 FORMCHECKBOX 
  Call DEOC Director for Further Instructions

 FORMCHECKBOX 
  Take note of instructions & location of DEOC during Emergency Notification System transmission

 FORMCHECKBOX 
  Instructions received:_________________________________________________  

	Grab “GO” Kit with Personal Supplies & Supplies needed 

 FORMCHECKBOX 
  Includes cellular phone, change of clothing, medications, paper writing tablets, pencils/pens

	Determine route to DEOC

 FORMCHECKBOX 
  Determine route based upon available transportation corridor clearances


ACTIONS TO BE TAKEN UPON ARRIVAL AT DEOC

	If you are first to arrive @ DEOC:

 FORMCHECKBOX 
  Determine availability of power

 FORMCHECKBOX 
  If no power is available, begin operation in manual mode

 FORMCHECKBOX 
  Set-up phone system (Communications Team)

If power is available and communications systems are set-up, i.e. phones, fax, am/fm radio battery powered radio, proceed with DEOC Operations Section Chief operations as follows:

	 FORMCHECKBOX 
  Set-up Operations Section desk with needed supplies. If supplies are needed.

 FORMCHECKBOX 
  Notify Logistics Section Chief.

 FORMCHECKBOX 
  Maintain activity log 

 FORMCHECKBOX 
  Meet with DEOC Director for status report

 FORMCHECKBOX 
  Determine if School Site(s) need additional personnel.

 FORMCHECKBOX 
  Determine if Operations clerical staff must be activated.  

Clerical Support Name:_______________________ 
Phone: ______________________

 FORMCHECKBOX 
  Meet with Site Liaisons, and Medical Coordinator to prioritize incidents.

 FORMCHECKBOX 
  Meet with Safety Officer to review and authorize immediate actions according to safety & emergency operation procedures, i.e. on-site treatment of injured, policy for employees & others not needed for emergency response, occupancy status of buildings.

 FORMCHECKBOX 
  Direct Site Liaison staff to cordon-off unsafe areas, secure facilities and control access where there is damage.

 FORMCHECKBOX 
  Where needed, have all utilities shutdown if presenting possible hazard.

 FORMCHECKBOX 
  Direct the establishment of Medical Treatment area.

 FORMCHECKBOX 
  Ensure traffic controls are established for emergency vehicles.

 FORMCHECKBOX 
  Establish & control Visitor Rendezvous Area.

 FORMCHECKBOX 
  Coordinate Site Liaison Teams.

 FORMCHECKBOX 
  Make requests to Logistics Section Chief of resources needed soon, i.e. equipment, food for Site Liaison, etc.

 FORMCHECKBOX 
  Forward information on situation status to Superintendent.

 FORMCHECKBOX 
  Prepare plan for large-scale egress from DEOC site if required.

 FORMCHECKBOX 
  Coordinate with Planning & Intelligence Section Chief and Site Liaison/Damage Assessment to identify priorities for inspections, repairs, and facility restoration.

 FORMCHECKBOX 
  Plan for ongoing operations with other DEOC Officers.

 FORMCHECKBOX 
  Provide lists of personnel on duty and personal matters to Human Resources Coordinator

 FORMCHECKBOX 
  Provide information & recommendations to Planning and Intelligence Section Chief for After Action report

 FORMCHECKBOX 
  Support Human Services Coordinator files with photographs, and source documents, i.e. time records, field notes, etc.


Logistics Section Chief
ACTIONS TO BE TAKEN PRIOR TO ARRIVAL AT DEOC
	Equipment & Supplies Needed:  

 FORMCHECKBOX 
  Emergency Communications Radio

 FORMCHECKBOX 
  Cellular phone

 FORMCHECKBOX 
  Procurement materials
	 FORMCHECKBOX 
  Access to fax

 FORMCHECKBOX 
  Emergency services contracts in place

 FORMCHECKBOX 
  Personal supplies for duration of emergency.

	Time of Notification 

 FORMCHECKBOX 
  Time received :_______________am/pm

 FORMCHECKBOX 
  Who sent message:___________

	Call DEOC Director for Further Instructions

 FORMCHECKBOX 
  Take note of instructions & location of DEOC during Emergency Notification System transmission

 FORMCHECKBOX 
  Instructions received:___________________________________________________  

	Grab “GO” Kit with Personal Supplies & Supplies needed 

 FORMCHECKBOX 
  Includes cellular phone, change of clothing, medications, paper writing tablets, pencils/pens

	Determine route to DEOC

 FORMCHECKBOX 
  Determine route based upon available transportation corridor clearances


ACTIONS TO BE TAKEN UPON ARRIVAL AT DEOC

	If you are first to arrive @ DEOC:

 FORMCHECKBOX 
  Determine availability of power

 FORMCHECKBOX 
  If no power is available, begin operation in manual mode

 FORMCHECKBOX 
  Set-up phone system (Operations/Communications Team)

If power is available and communications systems are set-up, i.e. phones, fax, am/fm radio battery powered radio, proceed with DEOC Logistics Section operations as follows:

	 FORMCHECKBOX 
  Report to DEOC Director for status of emergency and establish working area with needed supplies. 

 FORMCHECKBOX 
  Maintain activity log 

 FORMCHECKBOX 
  Set-up supporting Section functions with assigned DEOC staff: Business Services

 FORMCHECKBOX 
  Check with Section Chiefs to identify needed resources.

 FORMCHECKBOX 
  Arrange for an Emergency Services Resolution from the Board, if needed.

 FORMCHECKBOX 
  Prepare for provisions for all resources for the DEOC including procurement & delivery arrangements

	If resources are beyond what OMSD can provide, 

 FORMCHECKBOX 
  Contact City/County EOC through the DEOC Liaison to request mutual aid.

 FORMCHECKBOX 
  Support shelter operations

 FORMCHECKBOX 
  Maintain status of all OMSD personnel, members of the public, visitors and contractors on OMSD property

 FORMCHECKBOX 
  Track emergency expenses incurred by the Logistics Section

 FORMCHECKBOX 
  Assist Finance & Administration Section with collection of documentation & records.

 FORMCHECKBOX 
  Provide information and recommendations to Planning & Intelligence Section Chief for After-Action Report


Planning & Intelligence Section Chief
ACTIONS TO BE TAKEN PRIOR TO ARRIVAL AT DEOC

	Equipment & Supplies Needed:  

 FORMCHECKBOX 
  Portable emergency communications radio 

 FORMCHECKBOX 
  Access to telephone or message runner
	 FORMCHECKBOX 
  Clerical support (EOC message boards, personal supplies for duration of emergency

	Time of Notification 

 FORMCHECKBOX 
  Time received: _______________am/pm

 FORMCHECKBOX 
  Who sent message:___________

	Call DEOC Director for Further Instructions

 FORMCHECKBOX 
  Take note of instructions & location of DEOC during Emergency Notification System transmission

 FORMCHECKBOX 
  Instructions received:  ________________________________________________

	Grab “GO” Kit with Personal Supplies & Supplies needed 

 FORMCHECKBOX 
  Includes cellular phone, change of clothing, medications, paper writing tablets, pencils/pens

	Determine route to DEOC

 FORMCHECKBOX 
  Determine route based upon available transportation corridor clearances


ACTIONS TO BE TAKEN UPON ARRIVAL AT DEOC

	If you are first to arrive @ DEOC:

 FORMCHECKBOX 
  Determine availability of power

 FORMCHECKBOX 
  If no power is available, begin operation in manual mode

 FORMCHECKBOX 
  Set-up phone system (Operations/Communications Team)

If power is available and communications systems are set-up, i.e. phones, fax, am/fm radio battery powered radio, proceed with EOC Planning & Intelligence operations as follows:

 FORMCHECKBOX 
  Set-up Planning & Intelligence Section working area with needed supplies. If supplies are needed, notify Logistics Section Chief.

 FORMCHECKBOX 
  Maintain activity log 

 FORMCHECKBOX 
  Meet with DEOC Director & Operations Section Chiefs for status report

 FORMCHECKBOX 
  Determine if Planning & Intelligence clerical support must be activated.

Clerical Support Name: _________________________Phone:________________

 FORMCHECKBOX 
  Activate Educational Services and Technology Coordinators ensuring status displays are set-up & maintained and proper reports are made.

Communicate with Operations Section Chief assuring that: 

 FORMCHECKBOX 
  Initial facility inspections are made

 FORMCHECKBOX 
  Proper reports and assessments are made

 FORMCHECKBOX 
  Damage to OMSD facilities are fully documented

 FORMCHECKBOX 
  Damage estimates are made

 FORMCHECKBOX 
  Damaged buildings are posted and secured

 FORMCHECKBOX 
  Advise Operations Section Chief whether Structural Engineers need follow-up inspections.

 FORMCHECKBOX 
  Coordinate damage assessment functions with other DEOC functions.

 FORMCHECKBOX 
  Assist Human Services Coordinator by providing documentation of damage estimates.

	 FORMCHECKBOX 
  Collect information from all EOC staff and prepare After Action report.

 FORMCHECKBOX 
  Assist Finance & Administration with OMSD's application for disaster assistance from the State of California and FEMA.


Administration & Finance Section Chief
ACTIONS TO BE TAKEN PRIOR TO ARRIVAL AT DEOC

	Equipment & Supplies Needed:  

 FORMCHECKBOX 
  Calculation and accounting tools
	 FORMCHECKBOX 
  Personal supplies for duration of emergency

	Time of Notification 

 FORMCHECKBOX 
  Time received: _______________am/pm

 FORMCHECKBOX 
  Who sent message:___________

	Call DEOC Director for Further Instructions

 FORMCHECKBOX 
  Take note of instructions & location of DEOC during Emergency Notification System transmission

 FORMCHECKBOX 
  Instructions received:  _________________________________________________

	Grab “GO” Kit with Personal Supplies & Supplies needed 

 FORMCHECKBOX 
  Includes cellular phone, change of clothing, medications, paper writing tablets, pencils/pens

	Determine route to DEOC

 FORMCHECKBOX 
  Determine route based upon available transportation corridor clearances


ACTIONS TO BE TAKEN UPON ARRIVAL AT DEOC

	If you are first to arrive @ DEOC:

 FORMCHECKBOX 
  Determine availability of power

 FORMCHECKBOX 
  If no power is available, begin operation in manual mode

 FORMCHECKBOX 
  Set-up phone system (Operations/Communications Team)

If power is available and communications systems are set-up, i.e. phones, fax, am/fm radio battery powered radio, proceed with EOC Finance & Administration operations as follows:

	 FORMCHECKBOX 
  Report to DEOC Director and establish working area with needed supplies. If supplies are needed, notify Logistics Section Chief.

 FORMCHECKBOX 
  Maintain activity log 

 FORMCHECKBOX 
  Activate and organize Finance & Administration Section, Human Resources and Clerical Staffs

 FORMCHECKBOX 
  Set up accounting system including labor, procurement, contracts, and all other accounts

 FORMCHECKBOX 
  Establish emergency procurement and accounting procedures for school site(s).

 FORMCHECKBOX 
  Oversee all accounting & financial aspects of disaster.

 FORMCHECKBOX 
  Prepare periodic reports for DEOC Director.

 FORMCHECKBOX 
  Set up OES/FEMA documentation files.

 FORMCHECKBOX 
  Compile overtime costs and personnel information for OES/FEMA documentation.

 FORMCHECKBOX 
  Assist Site Liaison/Damage Assessment with the preparation of reports & damage estimates.

 FORMCHECKBOX 
  Provide information and recommendations to Planning & Intelligence Section Chief for After-Action Report




DEOC Forms & Documentation

Four forms are used by all positions in the DEOC.  These forms are designed to capture all information necessary to meet emergency incident documentation requirements.  These forms are:

     Activity Log - This form is to be used as a running record of all activity associated with the incident.  Each position in the DEOC and the FOC should maintain their own activity log.  Copying the logs should be avoided so that efforts are not duplicated.  Virtually every activity at each position should be logged on this sheet.  When an incident response is closed, the logs should be compiled and turned in to the Administration & Finance Section Chief for filing.

     DEOC Message Form - Any and all messages and communications received by the DEOC are recorded on this form.  Ideally, all incoming information is received by the Communications Position, whether by phone, radio, or runner.  Persons filling the Communications Position record the incoming information on the DEOC Message Form and deliver it to the appropriate Section Chief.  The Section Chief takes action or delegates the action required, makes a record on the Message Form, records activities in the Activity Log and then places the message in a completed box for that Section.  Avoid photocopying or duplicating the DEOC Message Form.  During high activity in an DEOC, copies of Message Forms have proven to be a hindrance in that they cause severe duplication of effort.  At the close of activation, all message forms are compiled by Section and turned into the Administration & Finance Section Chief for filing.

     Emergency Resources Summary - During DEOC activation, each Section Chief may have several resources at their disposal.  The Emergency Resources Summary form is designed to capture the information required for post-disaster financial recovery documentation.  When resources are deployed to deal with aspects of the emergency, entries should be made on this form.  At the end of each day during the response, these forms are compiled by Section and turned into the Logistics Section Chief who records the information on a master list.  At the close of activation, all Emergency Resource Summary forms are forwarded to the Administration & Finance Section Chief for filing.  Again, avoid duplicating these forms.

    
Planning & Strategy Worksheet - This form is used by Section Chiefs to record strategies determined at Planning Sessions.  The sheet is divided into three sections; Goal (or Objective), Plans, and Tactics.  During planning sessions, Section Chiefs bring histories, observations, and predictions associated with the response to the table.  These are formulated into simple goals.  Each goal or objective is then broken down into plans - what needs to be down to accomplish the goal.  Each plan is then broken down into tactics.  Here, the actual steps for carrying out the plan and those responsible for carrying out these actions are identified.  Planning sessions are facilitated by the Planning & Intelligence Section Chief.  It is up to the people involved in the session how best to use these forms.  There are two recommended uses of the form:

1.
The Planning & Intelligence Section Chief prepares a master form during the session listing all goals/plans/tactics discussed and then duplicates it for each of the Section Chiefs.  Each Section Chief acts on the items identified as their responsibility in the session, or

2.
Each Section Chief prepares their own Worksheet at the session listing only the items identified as their responsibility.

Each Section Chief brings the Worksheet they received at the previous Planning Session to the next session.  Each action item is discussed and then another Worksheet is prepared for future actions.  The completed worksheets are turned in to the Planning & Intelligence Section Chief.  At the close of activation, all Worksheets are turned in to the Administration & Finance Section Chief for filing.

Activity Log

	Ontario-Montclair School District

EMERGENCY OPERATIONS CENTER STAFF

ACTIVITY LOG

	Date
	Time
	To
	From
	Incident
	Comments

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Message Form

	Ontario-Montclair School District
DEOC Message Form



	Date


	Priority (Circle one)

EMERGENCY     
URGENT 

ROUTINE
            (Life Threatened)             (Property Threatened)          (All Others)



	Time
	

	T
	Name


	FROM
	Name

	
	Title


	
	Title

	
	Location


	
	Location

	Check One               FORMCHECKBOX 
Take Action                     FORMCHECKBOX 
For Information              FORMCHECKBOX 
Other

	Category

Number

Description
A.

#__________

Fatalities

B.

#______Minor

Injuries

Minor: In need of First Aid attention only

C.

# of Injured

#______Major

#___Moderate

Injuries (Ambulance)

Major: Unable to treat on site, i.e. airway & breathing difficulties, cardiac arrest, uncontrolled or suspected severe bleeding, severe head injuries, severe medical problems, open chest or abdominal wounds, severe shock. 

Moderate: Burns, major multiple fractures, Back injuries with or without spinal cord damage

D.

Circle one

Property Damages

Major

Moderate

Minor

Major damage: building collapse, building leaning, major ground movement causing large cracks in ground. 

Moderate damage: Falling hazards present, hazard present (toxic/chemical spill, broken gas line, fallen power lines).

Minor damage: Dislodged overhead air duct terminals, light fixtures, suspended ceiling grid, overhead mechanical systems and broken windows.

E.

__Ambulance

__  

__Other
Resources Needed 

___  Other: (describe)

                           (
Transmit only the data within the box above in 30-45 seconds. After transmission, wait for DEOC's request to elaborate.



	Additional Information:

	Disposition:

	Action Taken By:     





Time Action Taken:


(Name)


	Method Sent


____
Radio Dispatch


____
Dispatch


____
Cell phone


____
FAX


____
Courier


____
Other_____________


	Status




























Date _______Time ______Initial______



               


Emergency Resources Summary

	Ontario-Montclair School District

Emergency Resources Summary

	Date:
	Incident:
	Page ____ of ____

	Resources Ordered
	Resource Identification
	ETA
	Time On Scene
	Location/Assignment

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Action Plan Worksheet

	Ontario-Montclair School District

Action Plan Worksheet

	Date:
	Incident:
	Page ____ of ____

	Goal (Objective)
	Plans
	Tactics

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Section X

Plan Maintenance, Training and Vital Record Retention

Emergency Preparedness Plan Maintenance

The Ontario-Montclair School District Emergency Preparedness Plan is designed for efficient update and additions. The responsibility of maintaining the document is assigned to the (insert position).
The (insert position) will conduct a thorough review of the plan annually:

Updates shall be distributed every year as needed or when there are significant changes.

This Plan is a management tool. It supports, and is integrated with, site operations. The Sections of the Plan addressing site procedures can be easily updated with minor modifications when there are changes to the OMSD organization, systems and/or new functional positions are added. It does not need updating every time site procedures change.

Individuals with emergency assignments are to review their procedures and related information after activation, either simulated in drills or as an actual response.  Individual Checklists are revised as needed. Additionally, individual users are encouraged to add supplemental materials to their Sections for a complete “response ready” Plan.

The Checklists are designed to be used as worksheets. New and revised Checklists can be reprinted after activation. If additional pages are added and OMSD does not wish to renumber the entire Section, new pages can include the letters A, B, C, etc., respectively after the last page of the Checklists and inserted into an existing document.

It is not necessary to reprint the entire document each time it is updated. The footer date should always be kept current and can include the word “Revised” to indicate the update.

Training Program

This Plan is consistent with the Standardized Emergency Management System (SEMS) guidelines. The guidelines provide standardized training modules with competency requirements for each level of activation and responsibility.  Ontario-Montclair School District will need to review the guidelines to identify competency requirements based on this Plan.

At a minimum, the following training program is recommended:

1. Orientation

All OMSD employees should attend a Plan review and EOC orientation training either as a facilitated class or as computer-based training through the District's website.

2. Management Table Top Training

The Superintendent and staff with emergency assignments in the DEOC should attend periodic special management Table Top Training in order to become familiar with the applied theory of the Incident Command System and functional management coordination. The training should include a detailed overview of how the Operational Area, various Offices of Emergency Services and other agencies coordinate with the District.

3. Table Top Exercise

All District employees with emergency management response assignments should participate in one facilitated Table Top Exercise annually. This is not a full functional drill, but is a discussion-based, guided review of policies and procedures.  It should be conducted at the DEOC site and the scenario topics should vary to address a variety of incidents and conditions.

4. Communication Tests

800 mghz Radio Tests

Radio tests are conducted every 2nd Tuesday of each month at 9:15 AM.  The tests are initiated by the transportation dispatcher and call each site using the 800 mghz radio.  The following is the script used for the test:

"This is Transportation base calling (insert school name) School for a radio check, please respond", The school will answer "(insert) School responding to radio check" then dispatch will answer "Transportation copies your radio is clear"

 

If the signal is not clear then dispatch will notify the school they have a problem. In turn, the school will complete a work order to have the radio repaired.

Results from the monthly radio tests are distributed to the Cabinet. 
5. DEOC Functional Exercise

OMSD should conduct at least one DEOC functional exercise annually, simulating an actual incident or disaster.  This serves to practice policies, procedures and decision-making skills.  The exercise can be for the District alone, or in conjunction with outside agencies, such as during an actual school evacuation drill.  This is the most effective method of training staff.  Shortly after the functional exercise, a lessons-learned workshop should be held involving all that participated.  
6.
     School Site Requirements

“What If?” Scenario’s

Every school will incorporate two “What If?” scenario discussions annually.  “What If” scenario’s can be found in the site specific Emergency Preparedness Plan.

Table Top Exercise

Each will conduct one table top exercise annually.  Table top exercises can be found in the site specific Emergency Preparedness Plan.

Emergency Drills

Every school will conduct one emergency drill annually.  Sample scenario’s and evaluation sheets can be found in the site specific Emergency Preparedness Plan.  OMSD may choose specific scenario’s for these drills and require evaluations sheets be submitted to the district for review. 

Vital Record Retention 

The Director of Information Services is responsible for protecting vital records, and the maintenance of the back-up system, and archiving schedules.   Changes made in the core Student Information System are stored to back-up tapes, on a daily basis, by the System Operator.  A complete back-up is created each week, with a copy stored off-site in a safe designated specifically to protect magnetic media.  CommVault software will create back-ups for departmental databases used by Personnel, Operations and Accounting.

Section X

Communication and Emergency Contact Information

Insert:

1.  Call out binder information

2.  Contact information for each of the five District Section Chiefs and each section within

3.  Contact information for city/county

4.  Protocols for communication

Emergency Contact Phone Numbers

	

EMERGENCY RESPONSE

	Emergency Fire, Police, Medical Aid
	9-1-1
	Federal Emergency Management Agency (FEMA)
	800-525-0321

	Ontario-Montclair School District 
	
	Earthquake Information
	800-286-7233

	
Answering Svc.-Communications General
	
	
	

	
Alarms-ADT
	
	
	

	
Emergency Response Pager

	
	California Department of Forestry & Fire Protection (CDF)
	862-2197

	
DEOC Director
	
	California Office of Emergency Services (Southern Region)
	

	

	
	California Office of Emergency Services (Sacramento)
	800-852-7550

	
	
	
	

	
	
	California Department of Fish & Game
	831-649-2801

	San Bernardino County Office of Education
	
	California Highway Patrol (non-emergency)
	828-0466

	San Bernardino County Office of Emergency Services
	
	American Red Cross 
	

	San Bernardino County Health Services Department
	
	California Dept of Health Services
	800-698-6942

	City of Ontario Office of Emergency Services
	
	
	

	City of Montclair Office of Emergency Services
	
	
	


	City
	Cell Phone Callers

Police, Fire, Paramedics
	Police
	Fire
	Water
	Office

	Montclair
	
	
	911
	
	

	
	
	
	
	
	

	Ontario
	
	911
	911
	
	

	
	
	
	
	
	


	BUSINESS CONTACTS

	Dept. of Public Safety
	

	PG&E
	

	
	

	
	


Emergency Telephone Numbers

(This sheet should be laminated and posted in a prominent place in the school office)

EMERGENCIES - 911
Police Department (Montclair)
911 or 909.621.5873

Police Department  (Ontario)
911 or 909.986.6711

Fire Department (Montclair) 
911 or 909.626.1217

Fire Department  (Ontario
911 or 909.983.5911

American Red Cross 
909.596.3341

General Counsel  


Superintendent 


Department of Children’s Services  
909.384.9233 

Child Abuse Hotline …………………………………………………………………………….800.540.4000

Electrical Power Company 


Emergency Room 


Gas Company


So. California Gas Company
800.427.2200

Guidance Supervisor


Hazardous Materials


Highway Patrol 
909.930.3994

Hospital(s)

Ontario Community Hospital 
909.984.2201

Doctor’s Hospital of Montclair
909.625.5411

Chino Community Hospital 
909.627.6111

Global Center Hospital 
909.625.5411

San Antonio Community Hospital 
909.985.2811

Local Newspapers


Maintenance Supervisor


Mental Health Department


Montclair City Hall
909.626.8571

Montclair Office of Disaster Preparedness 
909.395.2032

National Response Center for Oil and Toxic Chemical Spills
800.424.8802

Ontario City Hall
909.986.1151

Ontario Office of Disaster Preparedness
909.391.2503

Poison Control Center (UCI)
714.634.5988

Radio Stations 

KRZE
93.5 FM
KOLA 
99.9 FM
KDUO 
97.5 FM
KLOS 
95.5 FM

KCAL 
96.7 FM
KRSO 
590 AM
KGGI 
99.1 FM
KFI 
640 AM

OMSD District Radio Frequency
858.81250 MHz



OMSD Mobile Radio Frequency
813.81250 MHz

Other Frequencies

NOAA Weather – 24 hours
162.550 MHz

National Emergency Channel
CB Channel 9 

General Mobile Radio Service (emergency)
462.675 MHz

Other Important Numbers

San Bernardino County Environmental Health Services Department Hazardous Materials Emergency Response Team
909.387.4631

San Bernardino County Hazardous Materials Spill Reporting 
 800.338.6942

San Bernardino County Sheriff’s Sub Station (Ontario) 
 911 or 909.988.6571

Telephone – line trouble 


Television Stations


Transportation 
909.459.2500 ext. 6766

Water Department 
909.395.2050
Weather Bureau
Section X

Ontario-Montclair School District Facilities
Facilities Inventory
(Anke Franklin (OMSD – Facilities) is compiling this information
	Site
	Size (Acres)
	Grades
	Year Built
	Square Ft

	Arroyo Elementary School
	
	K-6
	1967
	42,531

	Berlyn Elementary School
	
	K-6
	1955
	49,595

	Bernt Elementary School
	
	K
	Leased facility
	11,840

	Bon View Elementary School
	
	1-6
	1995
	52,665

	Buena Vista Elementary School
	
	K-6
	1966
	19,860

	Central Elementary School
	
	K-6
	1936
	41,015

	Corona Elementary School
	
	P/K-6
	1964
	40,958

	Del Norte Elementary School
	
	1-6
	1956
	41,581

	Edison Elementary School
	
	K-5
	1970
	27,372

	El Camino Elementary School
	
	K-6
	1955
	51,225

	Elderberry Elementary School
	
	K-6
	1962
	42,867

	Euclid Elementary School
	
	1-6
	1937
	59,006

	Hawthorne Elementary School
	
	K-6
	1958
	48,225

	Haynes Elementary School
	
	K-6
	1952
	61,862

	Howard Elementary School
	
	K-6
	1956
	41,798

	Kingsley Elementary School
	
	K-6
	1956
	47,195

	Lehigh Elementary School
	
	P/K-6
	1960
	43,696

	Lincoln Elementary School
	
	P/K-3
	1976
	56,755

	Linda Vista Elementary School
	
	P/K
	1968
	29,101

	Mariposa Elementary School
	
	1-6
	1967
	41,695

	Mission Elementary School
	
	K-6
	1967
	51,409

	Montera Elementary School
	
	P/K-6
	2003
	21,120

	Monte Vista Elementary School
	
	P/K-6
	1951
	59,434

	Moreno Elementary School
	
	P/K-6
	1965
	46,791

	Ramona Elementary School
	
	K-6
	1968
	45,385

	Sultana Elementary School
	
	K-6
	1963
	50,870

	Vineyard Elementary School
	
	K-6
	1958
	41,716

	Vista Grande Elementary School
	
	K-6
	2003
	21,120

	De Anza Middle School
	
	6-8
	1955
	69,298

	Oaks Middle School
	
	7-8
	1996
	84,925

	Serrano Middle School
	
	7-8
	1965
	82,495

	Vernon Middle School
	
	7-8
	1957
	73,316

	Vina Danks Middle School
	
	6-8
	1975
	89,497

	Wiltsey Middle School
	
	7-8
	1961
	70,439

	Alice M. Gray Transportation Services Center
	
	
	1992
	10,080

	Homer F. Briggs Education Center
	
	
	1952
	50,545

	Nadine Griff-Mack Nutrition Center
	
	
	1997
	32,848

	Robert Hardy Professional Development Center
	
	
	1958
	12,051

	Warehouse
	
	
	1970
	17,200


[image: image11.jpg]WY ST:TT N 00:2T IWd §§:2T Wd 0T:2 WY Sb12 91
WY WY WY Wd 0T:2 WY 0b:0T Wd X | IWd 00:% (>peiynw)
S) IV S) IV S IV WY ST:TT WY Sb1Z WY X WY 00:£ U-A Aiequepiy
WY §S:0T Wd ST:2T Wd 0S:ZT Wd §0:T WY Sb:/ "p3 "oads
WY §5:0T Wd §T:2T Wd 05:2T Wd 50:2 WY Sb1L 91 Wd
Wd 05:ZT-WY 026 Wd 50:2 WY 0€:0T bl og€
abueyd oN WY ST:TT WY Sb1Z b WY 00:£ oulwe) |3
WV ST:TT N 00:2T Wd ST:T Wd 01T WV 008 ST Wd
Wd ST:T-WY S¥'6 Wd 0€:2 WY 00:TT b 00+
abueyd oN WY 0€:TT WY 008 b WY 0€:£ uosip3
Wd
WY 0€:TT Wd §T:2T IWd 00:T Wd 0€:2 WY §5:£ 91 0€b (>pei-ynw)
WY 00:£ U-A ®HON |2d
Wd
WY SbTT Wd 0€:2T Wd 0€:T Wd 0¥'T WV ST:8 91 00+ (>pei-ynw)
WY 0€:£ U-A euolo)
N 00:ZT Wd 00:T Wd 00:Z Wd ST:€ WV $+'8 9T Wd
N 00:2T abuelo oN WY Wd ST:€ WY SbTT bl 00+
N 00:2T abueyd oN S IV Wd ST:2T WY $+'8 b WY 0€:£ |eqque)
WY 0€:TT Wd ST:TT Wd ST:T Wd 0T WV 008 9T Wd
WY WY WY Wd 0€:2 WY 00:TT IWd M 00+
s IV S) IV S IV WY 0€:TT WY 008 WY X WV 0€:Z | SMV EISIA euang
Wd
Wd §T:2T Wd §5:2T IWd G§:T Wd 0T:€ WY §+8 91 00+ (>pei-ynw)
WY 0€:£ U-A MBIA uog
WY Ul [e—ydS 01 Wd
WY SbTT soeg/asnoH usdQ WYSHITT Wd ST:€ WY ST:TT IWd M 00+ (>pei-ynw)
01Gpi£SY IV | ®bueyd ou—yuo) 0} SHiLSH IV WY SHTT WY Sb1L WY X WY 00:£ -A Julag
WY 0€:TT Wd 02T Wd 0€T Wd S¥'T WV 0T:8 9
WY 0€:TT Wd 0€:2T IWd 0€:T Wd §¥C WY 0T:8 €1 Wd
WY IWd §bZ WY ST:TT b 00+ (pen-ynw)
S IV WY SHTT WV ST:8 Y WY 0€:£ U-A uhpeg
WY 00:TT N 00:2T Wd G521 Wd 0T:T WY Sb:/ 91 Wd
WY ST:TT Wd 0T:Z WY 0€:0T b og:e
0} Syi/ SY IV WY STTT WY §b/ b WY 00:£ ooty
|wl | [essIwsI( Swl [essIwsIq
Aeqiseq 'peil | UYos-03-yoeg/asnoy |swi] [essiwsIq
Aeq Buppel] Y-A uadQ/eam AeQ |euononusug
Jdoy | "JuoD oy s|npayds PaLIpon aul |essiwsiq swi| Buels
3|Npayds "uIW-081 Aeq wnuiuiy Aepsan|. 14/41/Pap/uol U4/4L/PM/N LU |98 speln SINoH 9010 looyos

*saw) ainpedap/|eAllie snq Aue 109)J21 10U S0P pue AJUO S} [ESSILUSIP pUR UE)S 00YDS 10) S| SNPaYdSs Sy 30N

SINOH [00YdS 73 93130 900C-S00¢C

SSOIAIDS BAIRASIUILPY
10TH1SIAd TOOHDS YIVIOLNOW-OINVLINO






[image: image12.jpg]IWd

Wd 0S:TT Wd §2:2T Wd 0Z:1 Wd 0£:2 WV 008 2as 00+ (>pei-ynw)
Wd 0S:TT Wd §2:2T Wd 021 Wd 0€:2 WY 008 91 WY 00:£ U-A esoduep
Wd 00:€ WV 0€:TT (ssep 1) H2/2as
N WY 00:TT Wd 0€:£ | (s@ssep z) HD/2as
WV 00:TT 03 0€:£ WY Wd 00:€ WY 0€:TT b
S9SSE|D ||y—"YoS 01 sasse|) || WY 00:TT WY 0€:£ bl Wd
WV 00:TT 0} 0€:Z oeg/asnoH usdQ WY Wd 00:€ WY 0€:TT | (sessep €) yos-aid og:€ (peny s|bus)
sasse |y | 9bueyd oN—yuoD |  SIsSE| YoS-ald |I¥ WY 00:TT Wv 0g:£ | (sessep ¢) yos-aid WY 00:£ -A BISIA epur]
Wd 00:Z
abueyo oN
Wd 00: T Wd 00:2 Wd 00:2 Wd 00:€ WY 00:TT Wd 'P3'ds/1A -
Wd 0€: 2T abuelp oN IWd 0€:T Wd 0€:2T WY $+'8 WY "p3°dS/IA G-¢
Wd 0€:2T Wd 02:1 abueyo oN Wd 00:€ WV Sb:8 | Ae@ |I¥ ‘pIdS/HS
WY Sb:TT Wd 0€:2T 1 Wd §¥T WY ST:8 €1
WY SH:TT-ST:8 Wd 0€:2T | -TT "H4/Byo ON anL Wd ST:2T WV ST:8 WY X
abueyo oN abueyo oN ot IWd 0€:Z WV 00:17T (ssep 1) Yos-aid | Wd 0€:€
abueyo oN sbueyo oN | -8 "Li4/Byo ON anL WY 0€:TT WY 008 (ssep 1) yos-aid WY 0€:£ ujoourn
Wd ST:T
WY ST:TT Wd §T:2T WY Wd §2:¢ WV 008 91
Wd §2:¢ WY §5:0T IWd M Wd
0b:TT-00:8 SY IV WY OT:TT WY 0€:£ WY X og:€ (>oey 3|buIs)
WY S#:0T WV 0€:£ | (sessep z) yos-aid WY 00:£ *x ¥-A YbIyaq
Wd
WYSHTT Wd 0€:2T IWd 00:T Wd §¥T WY ST:8 91 00+ (pesy s|buIs)
IWd 00:1 WY SHTT WV ST:8 b WY 0€:£ x_Y-A Ao|sbury
Wd
WY ST:TT N 00:2T Wd §§:2T Wd 0T:2 WY Sb1L 91 og:€
WY ST:TT WY Sb1Z Y WY 00:£ sk PIBMOY
WY 00:TT N 00:2T Wd G§7ZT Wd 0T:T WY Sb1/ 9T Wd
WY ST:TT Wd 0T:2 WY 0b:0T b og€ (>pei-ynw)
S IV WY ST:TT WY Sb1Z b WY 00:£ U-A sauheq
WY SbTT Wd 0€:2T Wd 0€T Wd S¥T WV 0T:8 91 Wd
WY SHTT Wd S¥T WY 00:TT b 00+ (peny s|bus)
S IV WY SHTT WY 008 b WY 0€:£ U-A Budoyimey
Wd
N 00: 2T Wd §5:2T IWd §§:2T Wd 00:€ WY 0€:8 91 00+ (pehy s|bus)
WY 008 d-A pIon3
|wl | [essIwsI( Swl [essIwsI(
Aeqiseq peil | UYos-03-yoeg/asnoy swl] [essiwsiq
Aeq Buppel] ¥-A uadQ/aam AeQ |euononisug
oy | "juop oy s|npayds PaLIpOW au [essiwsiqg awi Buneis
3|Npayds "ulw-081 Aeq wnuiuiy Aepsan| 14/41/Pap/uol U4/4L/PM/NL/UW |98 speln SINoH 9010 looyos





[image: image13.jpg]WY ST:TT IWd ST:CT Wd 00T Wd STZ WY GT°8 8-/ | Wd 00'b—-WvV 0€/ LESTI
WY 00:TT N 00:ZT Wd Sb°CT IWd 00°Z WY 00°8 89 | Wd 0£:€--WV 003/ sjueq euip
WY 0€°0T WY 0E°TT IWd ST:CT INd 0€:T WY 07/ 8/ | Wd 0£i€-WV 003/ UouIBA
WY 0€°0T WY 0E°TT IWd ST:CT IWd 0€:T WY 07/ 8-/ | Wd 0£'€-WV 003/ ouelias
WY 0€°0T WY 0E°TT Wd ST:CT IWd 0ET WY 0£°Z 87| Wd 0£€—-WV 00°Z s)eQ
WY 0€°0T WY 0E°TT IWd STZT IWd 0€:T WY 0€°Z 8-9 | IWd 0€:€-WV 00:Z ezZuy 3q
WY SHITT IWd 0€:ZT IWd 0€:T IWd §b°Z WY GT°8 91
WY IWd §bZ WY 00:TT M| Wd 00 (pen s|bus)
S IV WY S:TT WY ST:8 X WY 0£:Z | Y-A ®puedn eisip
WY 0E°TT IWd 0€:ZT IWd 0€'T Wd §b°Z WY ST:8 91 ]
WY IWd §bZ WY 0Z:1T b 00
S IV WY §0:ZT WY ST:8 X WY 0€:Z paekauip
(Wd 00:z—"sen1)
IWd
WY SHITT INd 0€:ZT INd 0€:T IWd §bZ WY 07:8 91 00 (pen-ynw)
IWd 0T:2T IWd 0T:2T WY 07:8 WY M WY 0€:Z U-A eueyng
INd §SCT IWd 0T:Z WY i/ 91
WY ST:TT N0O:ZT | WV SETT 03 Id 0T:Z WY §T:0T b
SHILSH Y WY SETTT WY S¥i/ P IWd
Id 00:€ WY 0E:TT INd "49$-8.d oge
WY ST:TT WY S¥i/ WY "Yos-2id WY 00:Z xxx BUOWEY
WY SHITT INd 0€:CT IWd SbT WY 0€°Z "p3 oeds
WY 00:TT WY SHITT INd 0€:2T IWd Sb:T WY 0€:Z 91
WY 00:TT WY 00:TT INd 00:TT IWd Sb:T WY S§T:0T b
WY "4oS-21d 8 WY "US-21d 8 WY "YoS-21d 8 WY 00:TT WY 0€:Z b
S) B 'SIA b€ IV S) B SIA b€ IV SIA b€ B S IV INd Sb:T WY §T:0T yos-aid IWd
IWd Sb:T WY §T:0T SIA p-¢ "p3°dS oge
IWd Sb:T WY ST:0T SIA G-t p3°dS WY 00:Z oudJopy
WY §¥:0T WY 0E:TT §S:ZT Id 0T:Z WY Sbi/ 91 IWd
WY Id 0T:Z WY 0¥:0T b 00+ (pen-ynu)
S IV WY ST:TT WY S¥i/ X WY 00:Z U-A BISJUOK
INd §0:ZT INd 0€:ZT INd 0€:T IWd §bZ WY §T:8 HS
INd §0:ZT INd 0€:2T INd 0€:T IWd §bZ WY §T:8 91
WY SH:TT-GT:8 WdSH:T WY ST:TT b IWd
NSHTT WV ST:8 b 00+ (pen s|bus)
IWd 00:€ WY 00:2T IWd 4oS-8.d WY 0£1Z | U-A BISIA SJUOj
WY ST:TT N 00:ZT INd §SCT IWd 0T:Z WY i/ 91 ]
WY Id 0T:Z WY 0b:0T b oge (pen-ynw)
S |IY WY ST:TT WY Sbi/ X WY 00:4 U-A Uoissiiy
Wl [essIwsIq Swl [essIwsI(
Aeqiseq 'peil | UYos-03-yoeg/asnoy |swl] [essiwsiq
Aeq Buppel] ¥-A uadQ/eam AeQ |euononisug
o} | "juo) Joj 3|npayds PaLIpon sl essiwsiq awi| Bueis
3|Npayds "uIw-081 Aeg wnuwiuiy Aepsan| 144/4.1/Pap/uUo U4/4L/PM/NL/UW |98 speln SINoH 9010 looyos






[image: image14.jpg]90-G0'S1Y2407Ys

S3VIAIBS SANERNSIUILPY
panoiddy yeuiqeD — §00¢ ‘1¢ dung

(jenoidde weiboud Buipuad) — |Wd 00:T |essiwsip — Buluies] papuaixg "ubpy — |00U0S PIBMOH 4 sk«
aw|jolus Buipuad pappe 2q 0} — |Nd [00Y9S-21d — [OOUIS BUOWIEY 4y
Id 00:9 03 0€:Z — WelBold [00ydS JaYy — [00UdS YBIYST 4
IWd 00:T [essIwsIp /U 1/A/1/IW — Bullies papuzixg ubpy / INd 00:9 03 G417 — Welbold [00YdS Jayy — |00ydS AS|sBury

STz o
ST T WA B SHTT Wd
abueyd abueyo | 03 0€:6 IWy—INYL Wd 0g:¢ WY ST:2T Wd Yos-24d 00:% |ooyds-aid
ON ON | abueyy oN—san| WY S+ 1T WY 0£:8 WY Y9S-21d WY 0€:£ 193,15 o|dew
awi |essiwsiq Sl |essiwsiq
Aeq iseq 'pel] | Yos-03-xoeg/asnoH awi] |essiwsiqg
Aeq Buppel] Y-A uadQ/aam AeQ |euononiisug
104 'JU0) 104 3|Npayds PRIIPOW aui] |essiwsiq auwi] Burpeis
3|Npayds "uIW-081 Aeg wnuwiuiy Aepsan | 1U4/41/Pap/uol U4/4L/PM/NL/UW |98 speln SINOH 010 looyos






 (Virginia Riley is compiling this information)
	School Name
	Address
	Zip
	Phone

(909)
	Fax
	Principal
	Vice Principal-1
	Vice Principal-2

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	
	Arroyo Elementary School

1700 E. 7th Street

Ontario, CA  91764

909.985-1012

909.608.7385 – fax

	
	
	2005-06 SITE STATS

K-6

Student enrollment 689

Traditional school year

Kitchen Facilities:


Refrigerator, freezer, 14 burner stove and two ovens.

Shelter Areas:


Library and classrooms.

Sanitation:


Include all toilets and wash basins


Insert the following documents

1: ERT 

2. Command Center Chart

3. Site Maps

Section X

Terms and Acronyms

All Clear:  Verbal Command that signals the end of evacuation when conditions are acceptable for reentry of buildings, or that the crisis has ended.

Assembly Areas:  Designated meeting areas for students, employees, and visitors during emergency evacuation of all Ontario-Montclair School District Buildings. 

Emergency Site Coordinator (ESC):  One person per building who functions as liaison between the command site and work site during an emergency.

Emergency Site Action Plan Diagram:  Diagram of each building of the Ontario-Montclair Unified School District and auxiliary sites with marked exits, evacuation routes, and assembly areas, for use in the event of an emergency evacuation.

Disaster Service Workers:  All public employees in California are subject to such emergency or disaster activities as may be assigned by their supervisors or by law.

Drop Cover, and Hold:  Shelter position under tables or desks or other protected places away from overhead fixtures, windows, high cabinets, and bookcases, for immediate individual protection during an emergency.

Emergency Evacuation Plan:  Official procedures for evacuation of all effected students, employees and visitors to Ontario-Montclair School District buildings upon order of the  Superintendent and/or upon building alarm system activation, in the event of an emergency.

Emergency Preparedness Plan:  Plan to protect the safety and welfare of student, employees and visitors in the offices, schools, and programs operated by the Ontario-Montclair School District and to assure the continued operation of the essential services of the Ontario-Montclair School District during a period of emergency.

Emergency Organization:  Organization to direct and control operations of the Ontario-Montclair School District sites during a period of emergency with assigned responsibilities and tasks for planning, response, and recovery in emergency situations.

Fire Alarm:  Intermittent audio alarm that signals evacuation of buildings.

Level I Emergency:  Minor to moderate emergency, such as major power outage, bomb threat, air pollution alert, isolated fire, or minor earthquake (no injuries or significant damage).

Level II Emergency:  Moderate to severe emergency, such as major fire, moderate earthquake, bomb explosion (with injuries and/or structural damage).

Level III Emergency:  Major emergency or disaster, such as a major earthquake or nuclear explosion.

Local Emergency Responder:  Safety services provided by outside agencies, such as police, fire, medical or rescue services.

Mitigation Phase:  Phase of emergency management for site-specific action to minimize hazards and reduce the potential for injury or damage in an emergency.

Preparation (Preparedness) Phase:  Phase of emergency management for employee in-service training in emergency responsibilities, such as prevention of injuries and property damage, first-aid and other response and rescue operations, and for acquisition of adequate supplies and equipment required to respond to an emergency.

Recovery Phase:  Phase of emergency management for the initiation of short-range and long-range recovery plans at each effected site to return to normal operations following an emergency.

Response Phase:  Phase of emergency management in which all employees take appropriate steps in an emergency situation to put the emergency plan into action.

Emergency Response Team:  Employee group assigned to perform a specific emergency function, such as Communications, Medical, Safety and Security, or Sweep and Rescue.

Site Coordinator: One person per building who functions as liaison between the command site and work site during an emergency

Acronyms

OMSD:
Ontario-Montclair School District
CC:

Command Center
DSR:
Damage Survey Report
EOC:
Emergency Operations Center
FEMA:
Federal Emergency Management Agency

ICS:
Incident Command System
MACS:
Multi-Agency Coordination System
OES:
Office of Emergency Services (City, County or State)

PIO:
Public Information Officer

SEMS:
Standardized Emergency Management System

SBCOE:
San Bernardino County Office of Education
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86

_1196259172.doc
Insert an Emergency Management Resolution, signed by the school board and superintendent of schools, that supports, planning, training, and exercising in the district and schools.  This would also be the appropriate place to publish the district’s statement of participation with the Operational Area (San Bernardino County) in the Standard Emergency Management System.



